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Introduction

This unit is called ‘Work’ because it deals with a very important activity in a
person’s life, that of looking for a job. Nowadays, finding a job is not an easy task.
With so much competition, it is important to be well-prepared for the job that
we want to apply to. The preparation implies having the necessary qualifications
in the field of your interest, in your particular case, a degree in ‘Administració
i finances’ as well as some additional knowledge to increase the possibilities of
getting a job, for example, a knowledge of the English language, which you may
achieve by completing the present course. In addition, you will also need to have
a certain character and adopt a special attitude if you want to progress in your job.
All this is the topic of the present unit.

The first section is called ‘Looking for a job’. It offers some tips and ideas to all
those who need to undertake the important task of finding a job in their field of
studies. You will find these ideas in the reading text, which describes the elements
that compose the process of looking for a job. The glossary of terms includes a
list of words that may be useful when you elaborate your CV (curriculum vitae) in
English. The vocabulary subsection is devoted to the personality adjectives. You
will find a complete list of adjectives that you can use to describe your special
competence for the job, either in the CV or during a job interview. The grammar
subsection continues the topic of the sentence structure that was started in the
unit called ‘Organizations’. On this occasion, you will learn about a syntactical
structure of English that implies the use of the gerund and the infinitive forms of
the verbs. Also related to the topic of looking for a job, in the communication
subsection you will learn how to write a CV and a cover letter, two important
elements in the job search process.

The section called ‘Job recruitment’ looks at the job search process from the
opposite point of view: that of the employer trying to find the right people for
a post in the company. This task is generally carried out by the Human Resources
Department. If you work in this department, you may find yourself in the situation
of having to prepare the necessary procedures for advertising the job and selecting
the candidates. The reading text in this section is about the job recruitment process
and it describes the different stages and methods implied in this process. The
glossary of terms complements the topic by including a list of useful words in
the job recruitment. The grammar subsection introduces the topic of the relative
sentences, which are very much used to make definitions. You will learn about
the relative pronouns used in this context and you will distinguish between two
types of relative sentences. The communication subsection deals with another
communicative situation. This time you will learn how to give and respond to
advice, which you do when you recommend someone to do certain actions.

The section ‘Working abroad’ deals with the possibility of looking for a job in
another country. You may want to do so to have a new experience and broaden
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your horizon or you may have to do so just because you cannot find a job in your
own country. Whatever the case is, this section will offer you some ideas in case
you want to move abroad. You will find these ideas in the reading text of this
section. On the other hand, the glossary of terms offers you a list of words that may
be very useful if you ever decide to take such an important step. In the grammar
subsection you will find information about the comparative forms of adjectives
and adverbs, which are used to speak about the differences between two or more
things. Finally, the communication subsection deals with a new situation. On this
occasion, you will learn how to make and respond to suggestions by using the
appropriate language and syntactical structures.

This unit will especially help you in your task of looking for a job, but also in the
task of finding the right candidates for a job in your company. You will also find
information in case you want to move to another country. In all these situations,
the knowledge of the English language will be an added value which will guarantee
your success.
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Learning objectives

At the end of this unit, you should be able to:

1. Understand oral messages in standard language through any means of commu-
nication, both in daily life situations and in the professional field of administration
and finance, and understand the contents of the message accurately.

• Identify the main idea in a message.

• Identify the finality of oral messages in standard language as wellas the tone
and feelinfs of the speaker.

• Get information from recorded messages in standard language related to the
professional field of administration and finance.

• Identify the points of view and attitude of the speaker.

• Identify the main ideas in a speech in standard language and at normal speed
about specific and abstract issues related to the field of administration and
finance.

• Understand the details of a message in standard language, even with
background noises.

• Identify the main ideas in a speeches, reports and professional presentations
related to the field of administration and finance.

• Be conscious of the importance of understanding a message as a whole, even
if you don’t understand all the words.

2. Understand complex written texts related to the field of administration and
finance and analize the contents comprehensively.

• Read a text with a high degree of autonomy, adapting the style and speed of
the reading to different types of text and objectives.

• Read the details of long and relatively complex texts related to the field of
administration and finance.

• Relate the text to its corresponding context.

• Quickly identify the contents and importanceof pieces of news, articles and
reportsrelated to the field of administration and finance and decide whether
a deeper analysis is necessary.

• Translate complex texts related to the field of administration and finance
using reference materials, if necessary.



Anglès 8 Work

• Interpret technical messages in different means: post, fax and email, among
others.

• Interpret longand complexinstructions related to the professional field.

• Choose reference material and technical dictionaries and use automatic
translators.

3. Produce clear, well-organized oral messages frequently used in jobs related
to the field of administration and finance and analize the context of the situation,
adapting yourself to the other’s linguistic register.

• Identify the registers used in oral messages.

• Express yourself fluently,accurately and efficiently ina great variety of
professional and daily life situations, clearly establishing the relationship
between the different ideas.

• Express yourself spontaneously with the appropriate degree of formality
according to the situation.

• Use the appropriate protocol in formal and informal introductions.

• Make a correct use of the technical words related to the field ofadministra-
tion and finance as normally used in your profession.

• Express and defend your points of view clearly by using the appropriate
explanations and reasoning.

• Describe the steps in a process related to your professional field.

• Explain the choice of a specific option in detail.

• Require the repetition of a speech or part of a speech when necessary.

• Apply the appropriate interaction formulas normally used in your professi-
onal field.

4. Write texts normally used at work and in the daily life and use the appropriate
register for each situation.

• Write clear, detailed texts about a variety of issues related to the professional
field, summarizing and considering the information from different sources.

• Organize the information correctly, accurately and coherently and ask for
and/or give general and detailed information.

• Write reports related to the professional field pointing out the relevant
aspects and giving details to support your points.

• Fill in documents related to the professional field.

• Apply the standard rules and the specific vocabulary used to fill in adminis-
trative, accounting, fiscal and financial documents.
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• Summarize articles, pieces of news and other types of information related
to the professional field using a great variety of words to avoid frequent
repetitions.

• Understand the most important points in manuals, regulations, legislations
and other written texts as normally used in the field of administration and
finance.

• Use the appropriate protocol rules that apply to a specific document.

5. Show the appropriate attitude and behaviour in communicative situations as
established by international conventions.

• Define the most distinctive aspects of the customs of your professional field
in the use of a foreign language.

• Describe the social conventions of the English-speaking countries.

• Identify the values and beliefs which are characteristic of English-speaking
countries.

• Apply the social conventions in English-speaking communities.

• Identify the language traits of different regions.





Anglès 11 Work

1. Looking for a job

Looking for a job! Very often, this is a necessary activity in the lives of many
people, young people who have just finished their studies, people with a long
experience who have become unemployed, or people who just want to change
their jobs. Whatever the reason, looking for a job may become a long, frustrating
process.

One of the difficulties in finding a job is the great number of applicants for a few
jobs. In this context, the clue to success is to acquire as many abilities as possible
in order to stand out over the competitors. One of these abilities is the knowledge
of the English language. This is always an added value to your application, but
very often it is also a necessity.

The text in this section explains how to apply for a job in English.

1.1 Reading: job search

Looking for a job is the main concern for many young people who have finished
their formal education, but also for many experienced workers who have either
lost their jobs of just want to find a different job. However, the current economical
situation in the world, together with the governement employment policies, have
created such unemployment rates that the task of finding a job is a very difficult
one.

The basic thing for finding a job is to be as well prepared as possible in order to
gain advantage over your competitors. You will need to have a degree (or degrees)
in the field of your interest as well as a good knowledge of at least one foreign
language, especially English. Good social skills, that is, the ability to interact
with people in a positive and efficient way, will be an additional value to your
application.

You will also need to look at the right places for finding the job offers available:
check the newspaper advertisements and select those which might fit into your
profile; you can also look at the websites of particular companies, which usually
include job offers; or you can go to specialized websites, like Infojobs, where you
can find a great variety of jobs.

Most important of all, do not desperate. Finding the job of your life might take a
long time. Be patient and try to do things consciously. Think that most of the jobs
that are available will probably be below your own capacities, with low salaries
and long working hours. Do not be too fussy, but do not take everything that you
are offered. The choice will depend on your own circumstances, but whatever you
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See the annex ‘Models of
business letters and

emails’ in the unit
‘Organizations’, section

‘Sales and orders’, to see
an example of cover letter.

do, be sure that you update your knowledge constantly. This will allow you to keep
up with the times and apply for better jobs.

When looking for a job, it is very important that you draw an appropriate search
action plan. This action plan should include the following elements:

A curriculum vitae (CV): this is the way of providing employers with written
evidence of your qualifications and skills. The main purpose of a CV (which is
called résumé in the US) is to get an interview.

A cover letter: it accompanies your CV and its purpose is to introduce you to the
employer and highlight your most relevant skills for the job. A cover letter should
be written in formal language and include the following information:

• Name and address of the person the letter is addressed to

• Reason for your interest in the company or position

• Your qualifications for the position

• Request for an interview

• Your home and telephone numbers

• Your e-mail

The interview: the job interview is the most decisive moment in the process
of applying for a job. It is the time when you meet the employer so he/she
can find out more about you. It is also a chance of learning if the job is right
for you. You will be asked about your experience and qualifications and you
will also need to show the skills that you have related to the job that you are
applying to. For certain positions, job interviews are often carried out in English
in order to check the applicant’s knowledge of the language. These interviews are
generally face-to-face, but nowadays telephone interviews or video-conferences
are also common. You should also think about the importance of the non-verbal
communication. Interviews are often carried out by experts on body language, and
they will probably scrutinise you to the smallest details. The way you look will tell
them a lot about your character, so try to look tidy and dress appropriately. Your
tone, your gestures, your attitude in general, should not contradict, but reinforce,
your message.

Language notes

• Expressing a high degree: to express a high degree with a noun, we can use the adverb
such + a noun, as in: I’ll never earn such a salary (Cat. No guanyaré mai un sou com aquest).
This adverb is also common in the syntactical structure such + that-clause, as in this example
from the text: the current economical situation has created such unemployment rates that the
task of finding a job is a very difficult one (Cat. La situació econòmica actual ha originat taxes
d’atur tan grans que la tasca de trobar feina es molt difícil). With adjectives, we can express
intensity with very + adjective (Cat. molt), as in the unemployment rate is very high (Cat. la
taxa d’atur és molt alta), or with so + that-clause, as in: the unemployment rate is so high that
it is very difficult to find a job (Cat, la taxa d’atur és tan alta que és molt difícil trobar feina).
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• The adjective current (Cat. actual): other adjectives with the same meaning are: present
and present-day. The adverbs are: currently, presently. Do not confuse with the words actual
(Cat. real) and actually (Cat. realment, de fet), which have a totally different meaning.

• Expressing purpose: to express purpose, we can use two different syntactical structures: 1)
for + verb in the -ing form (the basic thing for finding a job is...); 2) to + verb in the base form
(the basic thing to find a job is...). In order to is a more formal version of to.

• Job/work: these two words have a similar meaning, but you should not confuse them. Job
(Cat. feina) is a countable noun that has the specific meaning of postor task. We can use the
word in plural: he has two jobs. On the other hand, work (Cat. treball) is an uncountable noun
which is used in a general sense. We cannot use these word in plural, so it is wrong to say:
he has two works.

• Use of he/she: when a noun has no gender marker (like in employer, director, secretary,
etc.), the pronoun reference is usually he/she (and also: his/her, him/her ) to prevent a sexist
use of the masculine form he, which originally was the sole reference in these cases. We can
sometimes avoid the ambiguity by expressing the sentence in the passive voice.

1.2 Glossary of terms: looking for a job

• applicant: candidat/a, persona que demana una feina

• application: sol·licitud

• application form: formulari de sol·licitud

• cover letter: carta de sol·licitud de feina

• curriculum vitae (GB): currículum

• CV (GB): CV, currículum

• day shift: torn de dia

• degree: títol acadèmic

• education: educació acadèmica

• employee: empleat/da

• employer: empresari, el que dóna feina

• employment: feina, professió

• employment rate: tasa d’ocupació

• full-time job: feina a temps complert

• high salary: bon sou, salari alt

• interviewer: entrevistador

• job: feina, professió

• job interview: entrevista de feina
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• job offer: oferta de feina

• low salary: mal sou, salari baix

• night shift: torn de nit

• non-qualified: no qualificat/da

• part-time job: feina a temps percial

• position: lloc de treball, feina, càrrec

• post: lloc de treball

• professional: professional (adj.) professional (n.)

• profile: perfil

• qualification: qualificació (per fer una feina); conjunt de títols (per a una
feina)

• qualified: qualificat/da

• résumé (US): currículum

• salary: salari, sou

• skill: habilitat

• steady job: treball fix

• temporary job: treball temporal

• to apply for: sol·licitar, demanar (una feina)

• to be unemployed: estar a l’atur, no tenir feina

• to earn: guanyar (un salari), cobrar (per la feina)

• to fill in: omplir, emplenar (un formulari)

• to find a job: trobar feina

• to get a job: aconseguir una feina

• to have a degree on (Finance): tenir el títol de (Finances)

• to have a job: tenir feina

• to look for a job: buscar feina

• to lose one’s job: perdre la feina

• to stand out: destacar, destacar-se

• to work: treballar

• to work hard: treballar molt

• unemployed: aturat/da (adj.)



Anglès 15 Work

• unemployed person: aturat (n.)

• unemployment: atur

• unemployment rate: taxa d’atur

• work: treball

• worker: treballador

• workshift: torn de treball
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1.2.1 Communication: wishes and opinions

Expressing a wish or give an opinion are very common functions in oral com-
munication. We spend most of or time expressing our wishes and our opinions,
or listening to other people’s. There are different ways of expressing a wish and
giving opinions, so we should be familiar with all of them to choose the most
appropriate way in each situation.

Wishes

There are different options to express a wish in English. The most common one
is with the expression would like, but we can also use the verb wish (Cat. desitjar)
and a number of other expressions.

Would like
We can use would like in different sentence structures to refer either to the present,
to the past and to the future.

1. Wishes referring to the present and to the future:

A) I WOULD LIKE + TO + BASE FORM + ...

• I would like to see you. (Cat. Et voldria veure.)

• I would like to stay a little longer. (Cat. Em voldria quedar una mica més /
M’agradaria quedar-me una mica més.)

B) I WOULD LIKE + DIRECT OBJECT + TO + BASE FORM + ...

• I would like Mr Johnson to be nicer. (Cat. M’agradaria que Mr Johnson fos
més simpàtic.)

• I would like you to call the director right now. (Cat. Voldria que truquessis
al director ara mateix.)

C) I WOULD LIKE + NOUN

• I would like a coffee. (Cat. Voldria un cafè.)

• I would like a new opportunity. (Cat. Voldria una nova oportunitat.)

2. Wishes referring to the past:

D) I WOULD HAVE LIKED + TO + BASE FORM ...

• I would have liked to be elected. (Cat. M’hagués agradat haver sortit elegit.)
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• I would have liked to speak better French. (Cat. M’hagués agradat parlar
millor el francès.)

E) I WOULD HAVE LIKED + DIRECT OBJECT + TO + BASE FORM...

• I would have liked him to be more polite. (Cat. M’hagués agradat que [ell]
hagués estat més educat.)

• I would have liked the job to be more interesting. (Cat. M’hagués agradat
que la feina fos més interessant.)

The verb ’wish’

The meaning of I wish that ...
The expression I wish that is not usually translated literally into Catalan or
Spanish. These two languages use an equivalent expression instead (Cat.
Tant de bo..., Sp. Ojalá...) For example: I wish (that) it rained. (Cat. Tant
de bo plogués!, Sp. ¡Ojalá lloviera!).

This verb appears in different sentence structures to express a wish in the past, the
present or the future. The past tense of wish (wished) is very little used.

1. Wishes referring to the present and to the future:

A) I WISH + (THAT) + SUBJECT + VERB IN PAST SIMPLE + ...

• I wish (that) you were more sociable. (Cat. Tant de bo fossis més sociable.)

• I wish (that) you came with us next week. (Cat. Tant de bo vinguessis amb
nosaltres la setmana que ve.)

B) I WISH + TO + BASE FORM

• I wish to speak to you as soon as possible. (Cat. Voldria parlar amb tu el
més aviat possible.)

• I wish to tell you something. (Cat. Voldria dir-te una cosa.)

C) I WISH + INDIRECT OBJECT + DIRECT OBJECT

• I wish you a very good morning. (Cat. Et desitjo un molt bon dia.)

• I wish the new secretary good luck. (Cat. A la nova secretària li desitjo
bona sort.)

D) I WISH + FOR + NOUN
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• I wish for a glass of water. (Cat. Voldria un got d’aigua.)

• I wish for a better salary. (Cat. Voldria un salari millor.)

2. Wishes referring to the past:

E) I WISH + (THAT) + SUBJECT + VERB IN PAST PERFECT (had + past
participle)...

• I wish (that) I had been here before. (Cat. Tant de bo hagués estat aquí
abans.)

• I wish (that) I had taken an umbrella. (Cat. Tant de bo hagués agafat un
paraigua.)

In a that-clause, that can be omitted from the sentence, as it usually happens
with this conjunction. On the other hand, the form of the verb be in the that-
clause is were for all persons, including the first and third persons. So we
must say:

• I wish I were richer. (Cat. Tant de bo fos més ric.)

• I wish Sam were here to watch all this. (Cat. Tant de bo Sam fos aquí
per a veure tot això.)

Other ways of expressing a wish
Other verbs that can be used to express wishes are want (Cat. voler) and desire
(Cat. desitjar). The difference in the use of want and wish is that want is used for
something which is possible to obtain, whereas wish usually refers to something
which is more difficult to obtain. On the other hand, Desire has the same meaning
as wish, but it is used in more formal situations. Sometimes, the expression If only
... (Cat. Si almenys ...) is used instead of wish.

The uses of these forms are the following:

A) I WANT/DESIRE + TO + BASE FORM + ...

• I want to go to Mr Smith’s speech tonight. (Cat. Aquesta nit vull anar a la
conferència de Mr Smith.)

• I desire to be alone, please. (Cat. desitjo estar sol, si us plau.)

• I wanted to come earlier, but it was impossible. (Cat. Volia venir abans,
però ha estat impossible.)

B) I WANT/DESIRE + DIRECT OBJECT + TO + BASE FORM + ...

• I want you to sit down and listen. (Cat. Vull que seguis i escoltis.)
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• I desired him to relax, but he was hysterical. (Cat. Desitjava que es calmés,
però estava histèric.)

C) I WANT/DESIRE + NOUN

• I wanted some paper for the printer. (Cat. Volia paper per a la impressora.)

• I desire a peaceful evening. (Cat. Desitjo una tarda tranquil·la.)

D) IF ONLY + SUBJECT + VERB IN PAST SIMPLE... (referring to the present
and to the future)

• If only I had money! (Cat Si almenys tingués diners!)

• If only you were a little more intelligent! (Cat. Si almenys fossis una mica
més intel·ligent!)

E) IF ONLY + SUBJECT + VERB IN PAST PERFECT... (referring to the past)

• If only I had taken the mobile! (Cat. Si almenys hagués agafat el mòbil!)

• If only they had finished their work! (Cat: Si almenys haguessin acabat la
feina!)

Opinions

There are different ways of expressing our opinions and asking for and responding
to other people’s opinions.

Asking for an opinion:

• What do you think of (the salaries)? (Cat. Què opines [dels salaris]?)

• Do you think that (the salaries are good)? (Cat. Creus que [els salaris estan
bé]?)

• Do you believe in (justice)? (Cat. Creus en [la justícia]?)

• What’s your opinion about (the salaries)? (Cat. Quina és la teva opinió
sobre [els salaris]?)

• What does the company think about (the present crisis)? (Cat. Què en pensa
l’empresa de [la crisi actual]?)

Giving an opinion:

The most common ways of expressing opinions are:

• With the verb think (Cat. creure, opinar)
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• With the verb believe (Cat. creure)

We can use both verbs indistinctly, but believe expresses a stronger opinion than
think.

The common syntactical structure to these verbs is:

A) SUBJECT + THINK/BELIEVE + (THAT) + CLAUSE

In the spoken language, we can omit the conjunction that.

Here are some examples:

• I think (that) the film is very interesting. (Cat. Crec/Opino que la pel·lícula
és molt interessant.)

• I think (that) you should wait a little longer. (Cat. Crec/Opino que hauries
d’esperar una mica més.)

• I think (that) you shouldn’t talk to your boss like that. (Cat. Crec/Opino que
no hauries de parlar-li així, al teu cap.)

• I believe (that) he has been wrong to leave his wife. (Cat. Crec que ha fet
malament de deixar la seva dona.)

• I don’t believe (that) we can get out of this crisis so easily. (Cat. No crec
que puguem sortir tan fàcilment d’aquesta crisi.)

The verb believe can also have the following structure:

B) SUBJECT + BELIEVE + IN + NOUN

For example:

• I believe in justice. (Cat. crec en la justícia.)

• I don’t believe in people’s stupidity. (Cat. No crec en l’estupidesa de la
gent.)

Negative opinions
To express a negative opinion, we can change the main verb (think, believe)
or the verb in the subordinate clause into the negative form. For example,
we can say:

• I don’t think (that) this is correct.

• I think (that) this is not correct.

Apart from verbs think and believe, we can introduce an opinion with a some
expressions, as for example:

• In my opinion,... (Cat. En la meva opinió,...)
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• In my view,... (Cat. En la meva opinió,...)

• From my point of view,... (Cat. Des del meu punt de vista,...)

• As far as I’m concerned,... (Cat. Pel que a mi respecta,...)

• As I see it,... (Cat. Tal com jo ho veig,...)

All these expressions are placed at the beginning of the sentence and, in the written
form, they are separated from the rest of the sentence by a comma (,).

Examples:

• In my opinion, the director should resign. (Cat. En la meva opinió, el
director hauria de dimitir.)

• In my view, you should take the bus to come to work. (Cat. En la meva
opinió, hauries de venir a treballar en autobús.)

• From my point of view, the salaries are too low. (Cat. Des del meu punt de
vista, els salaris són massa baixos.)

• As far as I’m concerned, I wouldn’t say anything. (Cat. Pel que a mi
respecta, jo no diria res.)

• As I see it, we shouldn’t go on strike. (Cat. Tal com jo ho veig, no hauríem
de fer vaga.)

Responding to opinions
When people respond to an opinion, they can agree or disagree with that opinion.
Accordingly, we can respond to an opinion in the following way:

• I agree. (Cat. Hi estic d’acord.)

• I don’t agree. (Cat. No hi estic d’acord.)

• I disagree. (Cat. No hi estic d’acord.)

For example:

• I think we should do something big. - Yes, I agree.

• I think Emma should learn English. - I disagree/I don’t agree (I think French
is more appropriate in her case).

Be careful with the verbs agree and disagree. It is wrong to say: I am agree,
I am disagree, I am not agree, etc.

Other options to respond to opinions are these:
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• I share/don’t share your opinion. (Cat. Comparteixo/No comparteixo la teva
opinió.)

• I’m of the same opinion as you. (Cat. Sóc de la teva mateixa opinió.)

• I’ve got the same/a different opinion. (Cat. Tinc la mateixa/una altra
opinió.)

• I don’t see things that way. (Cat. Jo no ho veig d’aquesta manera.)

To respond to opinions, it is very common to use expressions like: so do I, neither
do I, etc. These expressions have a special structure:

• To agree: I believe he should wait. - So do I. (Cat. Jo també.)

• To agree: I believe he shouldn’t wait. - Neither do I. (Cat. Jo tampoc.)

• To disagree: I think he should wait. - But I don’t. (Cat. Doncs jo no.)

• To disagree: I think he shouldn’t wait. - But I do. (Cat. Doncs jo sí.)

The correct structures are the following:

1. Agree to affirmative statements:

• SO + AUXILIARY VERB/MODAL + SUBJECT

Examples:

• I like swimming. - So do I / So does John, etc.

• He’s very intelligent. - So am I / So are we / So is my little daughter, etc.

• You can speak English very well. - So can you / So can Laura, etc.

2. Agree to negative statements:

• NEITHER + AUXILIARY VERB/MODAL + SUBJECT

Examples:

• I don’t like swimming. - Neither do I / Neither do we / Neither does she, etc.

• He’s not very intelligent. - Neither are you / Neither am I / Neither is my
daughter, etc.

• You can’t speak English very well. - Neither can you / Neither can Mr
Larson, etc.

3) Disagree to affirmative statements:
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• BUT + SUBJECT + AUXILIARY VERB/MODAL (in negative)

Examples:

• I like swimming. - But I don’t / But John doesn’t, etc.

• He’s very intelligent. - But I’m not / But we aren’t / But my daughter isn’t,
etc.

• You can speak English very well. - But you can’t / But Mr Larson can’t, etc.

4) Disagree to negative statements:

• BUT + SUBJECT + AUXILIARY VERB/MODAL (in affirmative)

Examples:

• I don’t like swimming. - But I do / But John does, etc.

• He isn’t very intelligent. - But I am / But we are / But my daughter is, etc.

• You can’t speak English very well. - But you can / But Mr Larson can, etc.

Question tags

The term ‘question tag’ refers to a short question which we add to a statement to
make sure that the other person has heard or understood what said. Question tags
are used in the spoken language. The Catalan equivalent to an English question
tag would be: oi?, no és cert? The Spanish equivalent would be ¿verdad?, ¿no es
cierto?

In English, the question tags are more complex than in Catalan or Spanish because
the structure depends on the sentence to which it is attached.

Here are the different structures of the question tags.

1) Affirmative statements:

• AUXILIARY/MODAL VERB (in negative) + SUBJECT (pronoun)

Examples:

• Peter is always on time, isn’t he? (Cat. En Peter sempre és puntual, oi?)

• You can come at the weekends, can’t you? (Cat. Pots venir els caps de
setmana, oi que sí?)

• Mary speaks German, doesn’t she? (Cat. la Mary parla alemany, no?)

2) Negative statements:
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• AUXILIARY/MODAL VERB (in affirmative) + SUBJECT (pronoun)

Examples:

• They haven’t had dinner yet, have they? (Cat. Encara no has sopat, oi que
no?)

• We shouldn’t eat in the office, should we? (Cat. No hauriem de menjar al
despatx, oi que no?)

• You don’t like computers, do you? (Cat. No t’agraden els ordinadors, oi
que no?)

1.2.2 Grammar reference: the reported speech

We use a type of sentence called the reported speech when we repeat or explain
what has been said before. What people actually say is called direct speech. In the
written language, the direct speech is always in inverted commas (”...”).

Here is an example of a sentence in direct speech and in the reported speech:

• Direct speech: “I never get up before eight,” John said.

• Reported speech: John said that he never got up before eight.

A sentence in the reported speech is composed of:

1) A main clause: John said...

2) A subordinate clause: ...that he never got up before eight.

The verb in the main clause is called reporting verb. Typically, the reporting verbs
are: say, tell, explain, ask, etc. They are generally in the past simple. The structure
of the suborninate (or reported) clause depends on whether we are reporting a
statement, a questions, a command, a request or a suggestion.

Reporting statements

The reported statements have the following characteristics:

• The most common reporting verbs are: said, told, explained, and a few
others. Their use depends on how accurate we want to be in our description,
but said and told are good for all occasions.

• The reported statement is introduced by the conjunction that. In spoken
language, that is often omitted.

Examples of reported statements:
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• Direct speech: “We don’t like sports very much”, Stephanie said.

• Reported speech: Stephanie said that they didn’t like sports very much.

• Direct speech: Mr Larson: “The company will invest in new areas”.

• Reported speech: Mr Larson explained that the company would invest in
new areas.

• Direct speech: “I wasn’t at home last night”, Jack told me.

• Reported speech: Jack told me that he hadn’t been at home the night before.

• Direct speech: Mary Anne: “Look! My parents have given me these
earrings as a Christmas present”.

• Reported speech: Mary Anne said that her parents had given her those
earrings as a Christmas present.

Say/tell
The verbs say and tell have similar meanings (Cat: dir, explicar), but they
are used differently:

• say does not admit an indirect object. For example, it is wrong to say:
He said me that.... If we need to include the object, we must say: he
said to me that....

• tell admits an indirect object. We can say: he told me that..., I told
John that..., etc. We must use the verb tell when we want to express
the indirect object.

Reporting questions

We should distinguish between yes/no questions and wh-questions. The structure
is a little different in one case or the other.

Reporting yes/no questions:

The characteristics of reported yes/no questions are the following:

• The most common reporting verb is asked.

• The reported question is introduced with the conjunction if or whether (Cat.
si), with no difference in meaning. This conjunction is never omitted in the
spoken language.

• The reported question has the same syntactical structure of a statement.
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Here are some examples of reported yes/no questions:

• Direct speech: “Are you happy in your new job, Matias?”, I asked him.

• Reported speech: I asked Matias if he was happy in his new job.

• Direct speech: Sandra: “Did you go out yesterday?”

• Reported speech: Sandra asked me if I had gone out the night before.

• Direct speech: “Have you ever been to New Zealand?, Maggie asked me.”

• Reported speech: Maggie asked me whether I had ever been to New
Zealand.

Reported wh-questions:

The characteristics of wh-questions are the same as those of yes/no questions,
except for the following:

• the reported wh-question is introduced by the interrogative pronoun of the
direct speech.

Examples of reported wh-questions:

• Direct speech: Danny: “How old are your children?”

• Reported speech: Danny asked me how old my children were.

• Direct speech: “When did you start working in this company?”, Peter asked
Laura.

• Reported speech: Peter asked Laura when she had started working in that
company.

• Direct speech: Bob: “Why didn’t you tell me that you had no money?”

• Reported speech: Bob asked me why I hadn’t told him that I had no money.

Reporting commands, suggestions and requests

Reported commands, suggestions and requests have some distinctive characteris-
tics. For this reason, it is necessary to study them in a separate section.

Reported commands:

The characteristics of reported commands are these:
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• Typical reporting verbs are: asked (me), told (me), ordered (me).

• There is no conjunction to introduce the reported command.

• In reported commands, the verb is expressed in the infinitive form with the
preposition to. In negative, the correct form is not to.

Examples of reported commands:

• Direct speech: Mr Wilson: “Come here, Jane!”.

• Reported speech: Mr Wilson asked Jane to go there.

• Direct speech: “Don’t leave until you finish you work!”, the boss ordered
Jim.

• Reported speech: The boss ordered Jim not to leave until he had finished
his work.

Reported suggestions:

The characteristics of reported suggestions are these:

• The reporting verb is: suggested (me).

• The reporting clause is with that and (usually) the modal should.

• With the reporting verb suggest, we can also use the gerund (V-ing) in the
reported suggestion.

Examples of reported suggestions:

• Direct speech: “Let’s go to the mountains next summer”, Teresa suggested.

• Reported speech (I): Teresa suggested that we should go to the mountains
the following summer/next summer.

• Reported speech (II): Teresa suggested going to the mountains the following
summer/next summer.

• Direct speech: “Why don’t you speak to Mr Jameson about this?”, Peter
suggested.

• Reported speech (I): Peter suggested that I should speak to Mr Jameson
about that.

• Reported speech (II): Peter suggested speaking to Mr Jameson about that.

Reported requests:

The characteristics of reported requests are these:
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• Requests are very much like commands.

• The reporting verbs are usually asked (me) or told (me).

• In reported requests, the verb is expressed in the infinitive form with the
preposition to.

• In reported requests, we can also use the modal verbs could or would.

Examples of reported requests:

• Direct speech: “Could you speak louder, please?”, the audience told me.

• Reported speech (I): The audience told me to speak louder.

• Reported speech (II): The audience asked me if I could speak louder.

• Direct speech: “Will you translate this text for me please?”, Mark asked
me”.

• Reported speech (I): Peter asked me to translate that text for him.

• Reported speech (II): Peter asked me if I would translate that text for him”.

• Direct speech: Can you help me?”, Sarah asked me.

• Reported speech (I): Sarah asked me to help her.

• Reported speech (II): Sarah asked me if I could help her.

Ask/Tell in the reported speech
The verbs ask and tell have two meanings. Their primary meanings are:

• Ask (Cat. preguntar): used to report questions.

• Tell (Cat: dir, explicar): commonly used to report statements.

Another meaning of these verbs is:

• Ask/Tell (Cat. demanar): used to report commands and requests.

Changing from direct to reported speech

When we need to change a sentence from direct speech to reported speech, we
should consider the following:

• In the reported statement, the pronouns must maintain the same reference
as in the direct speech. This means that we must often change the pronouns
to adapt them to the new point of view.
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• We must change the verb tense in the reported statement because there is a
change in the time reference. The reported statement usually refers to words
that were pronounced in the past.

• We must also change other elements like demonstratives and adverbial
expressions of time to adapt them to the new point of view and maintain
their validity.

The table shows the different changes that take place when changing from direct
speech into reported speech.

Taula 1.1. Changes in reported speech

Direct speech Reported speech Direct speech Reported speech

Verb tenses Adverbials of time

present simple past simple today that day

present continuous past continuous yesterday the day before

present perfect past perfect tomorrow the next day
the following day

past simple past perfect tonight that night

past continuous past continuous next week, etc. the next week
the following week

past perfect past perfect last week, etc. the week before

will would now then

can could Adverbials of place

must had to here there

should should Demonstratives

may might this that

might might these those

Adverbials of time in the reported speech
We do not always need to change the adverbials of time. The changes only
occur when at the moment of speaking the time reference is no longer true.
For example, if we report the sentence: I’ll go next week, we must not change
the adverbial if we report whithin the same week. In this case, we must
say: he said he would go next week because at the moment of speaking the
expression next week is still true.
On the other hand, if we report the sentence after the week has passed, we
must say: he said he would go the following week because the expression
next week is no longer true at the moment of speaking.

Here is a practical example to help you change a sentence from the direct speech
to the reported speech.

Imagine that you need to report the following question:

• “Where does your brother live?”, Mr Smith asked me.
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Ask yourself the following questions:

1. What type of sentence do I need to report? It is a wh-question, so I must
think about the characteristics of reported wh-questions and remember an
example that can serve me as a guide.

2. Which is the structure of the reported speech? The structure is: a main
clause (which includes the reporting verb) and a subordinate clause (the
reported question).

3. Which are the subject and the verb of the main clause? The subject is
Mr Smith and the verb is asked me. So I can start like this: Mr Smith asked
me...

4. How do I introduce a reported wh-question? I introduce it with the
interrogative pronoun, so I must say: Mr Smith asked me where....

5. Which is the correct structure of a reported question? It is the same
structure of a statement, so I must not use the auxiliary verb does. The
correct structure is: S+V (conjugated in the correct tense).

6. What elements of the question do I need to change?: I need to change
the verb tense because we change the time reference, and also the pronoun
you because we change our point of view.

7. Do I need to change the subject, too? Sometimes we must change it, but
not in this example because it is in the third person (your brother).

8. How do I change the verb and the pronoun? For the verb, I can check
the list of changes: the verb in direct speech is does live and this is present
simple, and the table says that the present simple changes to past simple, so
the form must be lived (I should remember not to use the auxiliary verb do
because it is a reported question, not a direct question).

9. And the pronoun? I must adapt it to my point of view because I am the
person speaking. Mr Smith said to me: your bother, so this is my brother.

10. Is that all? Yes, that’s all. Now I can write the reported sentence: Mr
Smith asked me where.., but I must think of the correct order: where lived
my brother or where my brother lived? The correct order is: S+V, as in a
statement, so it is: ...where my brother lived.

11. Therefore, which is the correct sentence? The correct sentence is: Mr
Smith asked me where my brother lived.
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2. Job recruitment

Looking for a job may be a long, frustrating process, but once we are lucky enough
to get one, we may find ourselves in the opposite situation. We may need to find
employees for our company and initiate what is called a job recruitment process.
Apparantly, it should be easy to find employees because there are so many people
looking for a job, but it is not so easy to find the right employees, so we should
be very careful in the planning of our recruitment process to make sure we choose
the right applicants.

The reading text in this section briefly describes the steps in the recruitment
process and explains the different methods that we can use to recruit employees
for our company.

2.1 The recruitment process

In the course of your working life, you may find yourself in the position of having
to find employees for your company. You may need to do so if you have your own
business, or if you work in the Human Reources Department of a big company,
for example. Finding employees may seem a very easy task if we consider that
there are so many people looking for a job, but it is actually very hard to find the
appropriate person to fill in a post. Like looking for a job, finding employees can
sometimes be long process full of doubts and obstacles.

In order to find the right people for a post, companies usually design what is called
a ‘recruitment process’. We could describe the recruitment process as the strategy
to deal effectively with employment recruitment.

The whole process is composed of several stages:

• Identifying a vacancy

• Drawing up job and person specification

• Advertising

• Managing candidates’ responses and documentation

• Selecting candidates

• Arranging interviews

• Making a job offer

• Appointing action
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The process is designed specifically for each job. Depending on the type of
position that we need to cover, we may need to apply all or some of these stages.

We could distinguish several methods of recruitment:

• Internal recruitment: the existing employees are given the opportunity of
applying for a vacancy. The greatest advantage of this type of recruitment is
that it does not only reward employees, but it also retains the organization’s
investment in that employee. At the same time, it reduces the amount of
time necessary to train the person for the new position as well as the costs
of recruitment.

• Employee referrals: the current employees are required to suggest a person
for the vacancy because employees mostly recommend people who would
be a good match for the position and for the company. The main advantage
of this type of recruitment is that the applicants are usually familiar with the
work of the organization.

• Print advertisements: the job vacancy is posted in a newspaper or professi-
onal journal. The advantage of this method is that it attracts a large number
of applicants from very different brackgrounds so there is a great variety of
people to choose from. The main disadvantage is that the employer must go
through all the stages of the recruitment process, so it can take a long time
to find the right person. With this method there’s also a greater possibility
of making mistakes in the selection.

• Internet recruitment: the job is posted on the company’s own website or
on general job websites. This method attracts even more applicants than
the print advertisements because the Internet is the most popular means of
looking for a job and moreover it is available 24 hours a day and seven
days a week. On the other hand, this method makes the whole process even
longer because the employer must select the applicants very carefully and
go through a great number of job interviews.

• Recruitment agencies: the employer sends the job specifications to a
recruitment agency, which is specialised in finding candidates for a job. This
might be a good option for non-qualified and seasonal jobs. The agency just
puts the candidate and the employer in contact, and then the recruitment
process must continue. The main advantage of this method is that the
applicants have been pre-selected by the agency and they are sure to fit in
the post.

Language notes

• May/can (possibility): in the text, these modal verbs are frequently used to express possibility.
Notice some examples: you may find yourself (Cat. és possible que et trobis), you may need
to do so (Cat. és possible que hagis de fer això); finding employees may seem a very easy task
(Cat. trobar empleats pot semblar una tasca molt fàcil); finding employees can sometimes be
long process (Cat. trobar empleats pot ser de vegades un procés llarg).

• Job/post/position (Cat. feina, lloc de treball): in the text, these three terms are used
indistinctly, as they all have the same meaning.
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• Response/answer (Cat. resposta): these two nouns are translated in the same way, but there
is a difference in meaning. We give a response to a remark; for example: good morning, the
response is good morning. We give an answer to a question; for example: what’s your job?,
the answer is: I’m an administrative assistant. The corresponding verbs are to respond and
to answer.

2.2 Glossary of terms: job recruitment

• candidate: candidat/a

• employee referral: referències internes, referències dels empleats

• Human Resources Department: Departament de Recursos Humans

• internal recruitment: promoció interna

• job specification: descripció del lloc de treball

• personnel: personal d’una empresa, conjunt de treballadors

• recruitment agency: agència de col·locació, empresa de treball temporal

• recruitment process: procés de selecció de personal

• requirement: requeriment, obligació

• seasonal job: treball de temporada

• staff : personal d’una empresa, conjunt de treballadors

• to fill in: omplir, cobrir una vacant

• to fit in: encaixar, anar bé

• to recruit: contractar, seleccionar

• to sign a contract: signar un contracte

• vacancy: vacant, lloc de treball

• work conditions: condicions laborals

• work contract: contracte laboral
See glossary in the
section ‘Looking for a job’
of this unit for more words
related to the topic.
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Curriculum vitae vs.
résumé

The term curriculum vitae (or
CV) is mostly used in BrE

whereas AmE prefers the term
résumé (spelt with the two

graphical accents).

See the annex called “CV
and cover letter” for an
example of CV and its

corresponding cover letter.

2.2.1 Communication: looking for a job

Looking for a job is a very important process in a person’s life. We live in a highly
competitive world with many people looking for a few jobs, so the process can be
long and discouraging sometimes. For this reason, it is necessary to plan the job
searching process carefully. This process usually includes the following elements:

• Curriculum vitae

• Cover letter

• Job interview

Writing a CV

We have probably learned that we must not judge people on first impressions, but
that we must know them to appreciate their good qualities. However, when an
employer looks at a curriculm vitae (CV), he does precisely that: to judge a person
on the first impression produced by the CV, without even knowing the candidate
personally.

This is the reason why a CV should be carefully elaborated. It must convince
the employer that you might become an appropriate candidate for the job. With
hundreds of other CVs waiting for an opportunity, the most important thing is that
your own CV attracts the employer’s attention.

To attract the employer’s attention, however, does not mean to write your CV in a
variety of colours and/or spectacular font types. This will only distract the reader
from the important information. Instead, you should use a conventional format
and organize your information clearly.

There are many different models of CVs, but the basic elements are:

• Contact information: your name and surnames should be prominent
(usually centered and in bold type). Then add your telephone number, your
address and your e-mail address.

• Summary: probably the most important section in a CV. You must express
in a few sentences your good qualitities, your skills and your achievements
for the job you are applying for. Here is where the employer will look first
of all and you need to impress him/her discreetly so he/she wants to read
more details about you.

• Experience: your relevant job experience should be listed chronologically,
starting with your most recent job. For each job, you should mention the
company and your job position.

• Skills: this section summarizes your special skills and relevant achieve-
ments for the job.
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• Education: you must list the school/s you attended and the degree you had
in each one.

• References: you should simply write ‘Available upon request’, which means
that you will give the information when necessary. Employers do not look
for references until the end of the interview, so it is not necessary to include
them in your CV.

Except for the contact information, you must include the title of each section, in
bold type or capital letters.

Here is a list of things that should not appear in a CV:

• Errors: making grammatical and/or spelling mistakes in a CV is the
worst thing that can happen to a candidate for a job. The employer will
immediately relate the mistakes to the candidate’s carelessness and he/she
will be obviously discarded.

• Salary: do not include your current salary or that which you expect to earn.
Salary negotiations usually take place later on in the job seeking process,
usually during the interview.

• Irrelevant information: you should only include the information which is
relevant for the job and that which can benefit your interests. For example,
do not include an average mark in a course if it is not a good one. Do not
specify hobbies which have nothing to do with the job. They might probably
tell about your character, but they will waste the reader’s time.

Now, what information can you include in your CV if you have little or no work
experience? In this case, you can list your school and social activities and link
them to the job you are applying for.

A CV should always go together with a cover letter. A cover letter is one in which
you explain why you are the ideal candidate for the job. It has no special format,
but it follows the standards applied to all the other formal letters.

Writing a cover letter

In a cover letter, we should include the most relevant aspects of our experience
and education for the post that we are applying to. To do that, we must select the
aspects from the CV that can contribute to raise the company’s interest in your
application.

Some useful expressions which we can use in a cover letter are:

• I am writing to you in response to your advertisement for the post of...

• As you can see from my enclosed CV, my experience and qualifications
match this position’s requirements.
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• I would like to point out... .

• I look forward to an opportunity to speak with you in person (o personally)

Equivalence between the academic degrees in the Spanish and the British school
systems

The Spanish and the British academic degrees belong to different school systems.
Therefore, it is not possible to make a literal translation of your degrees. We must find
the equivalent degree in the foreign school system.

The following table shows the equivalence between the Spanish and the British academic
degrees.

Taula 2.1. Academic degrees

Spanish school system Brititsh school system

Educació Primària / Educació General Bàsica
(EGB)

Primary Education

Educació Secundària Obligatoria (ESO) /
Batxillerat Unificat Polivalent (BUP)

General Certificate of Secondary Education
(GCSE)

Batxillerat / Curs d’Orientació Universitària
(COU)

General Certificate of Education (GCE)

Cicle Formatiu de Grau Mitjà (CFGM) /
Formació Professional de Primer Grau (FPI)

Vocational Education and Training (VET)

Cicle Formatiu de Grau Superior (CFGS) /
Formació Professional de Segon Grau (FPII)

Certificate of Higher Education (HNC)

Diplomatura (3 anys) Bachelor’s Degree (B)

Llicenciatura / Grau University Degree

Enginyeria Tècnica Diploma of Higher Education (DipHE)

Enginyeria Superior Engineer’s Degree – Engineer Diploma (DI)

Postgrau (de 30 a 60 crèdits ECTS) Graduate Certificate (PGCert)

Màster (de 60 a 120 crèdits ECTS) Master’s Degree (M)

Doctorat Doctorate (PhD)

You can use a general term to describe the vocational studies. For example:

• Business Administration and Finance (Cat. Administració i finances)

• Secretarial Studies (Cat. Secretariat / Assistència a la direcció)

• Commerce (Cat. Gestió Comercial / Gestió de vendes)

• International Commerce (Cat. Comerç Internacional)

The job interview

If the employer has considered your CV, you will be called for the job interview.
This is the time when you meet the employer so he/she can find out more things
about you. The interviewer will ask you about your experience and qualifications,
and you will also need to show your skills for the job.

Here are some tips to help you before going to a job interview.
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1. Prepare your answers in advance. Think about the questions which are
frequently asked in a job interview and prepare your answers in advance.

Some frequent questions in job interviews
These are commonly-asked questions in job interviews:

• What can you say about yourself?

• Why do you think you are good for this job?

• What are your weaknesses?

• Why do you want to work in our company?

• What salary do you expect to earn?

• What are your motivations?

• What makes a good team, according to you?

• Have you got any questions?

2. Make some research. Before going to the interview, look at the potential
employer’s website and check the company’s details. Having the information will
help you in the interview.

3. Have a good appearance. First impressions are very important in the business
world, so make sure that you wear smart clothes and have a nice appearance.

4. Be ready. Try to get to the interview with plenty of time. If you get late, you
will be doubly stressed and besides it will cause a very bad impression. Also, make
sure that you have everything that you need: notebook, pen and a copy of your CV.

5. Show your good character. Although you will probably feel nervous, try
to smile all the time. This will help you feel more relaxed and will give a good
impression. Also, make sure that you look your interviewer directly in the eye,
and concentrate on what he/she is saying.

6. Ask questions. Do not tell the interviewer that you do not have any questions.
You should prepare some questions in advance and be ready to ask them if they
tell you so.
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Questions that you may ask in a job interview
Here are some questions that you may safely ask in a job interview:

• Why do you need to fulfill this position?

• What are the objectives of this position?

• How do you expect to meet the objectives?

• What can I expect from you in terms of development and support?

• What do you do to create a good atmosphere at work?

• Are there any plans for expansion?

• What does the company expect from the employees?

7. Take notes. Taking notes will give the impression that you are paying attention
and that you are very interested in what the interviewer is saying.

2.2.2 Grammar reference: the conditional sentences

The conditional sentences are those which include a condition and the expected
result if the condition becomes true. Here is a typical example of conditional
sentence: If you call me tonight, I will explain everything.

The conditional sentences are composed of:

1) A subordinate clause (the condition): usually introduced by if (Cat. Si)

2) A main clause (the result)

There are different types of conditional sentences. From a syntactical point of
view, they differ in the verb tenses used in each clause. These types are generallY
called:

• Conditional type 0 (or: zero conditional)

• Conditional type 1 (or: first conditional)

• Conditional type 2 (or: second conditional)

• Conditional type 3 (or: third conditional)

Conditional sentences: type 0

The possible structures of the conditional sentences of type 0 are:

A) IF + SUBJECT + PRESENT SIMPLE , SUBJECT + PRESENT SIMPLE
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• If I don’t get enough sleep, I feel tired in the evening. (Cat. Si no dormo
prou, al vespre estic cansat.)

B) SUBJECT + PRESENT SIMPLE ... IF + SUBJECT + PRESENT SIMPLE

• I feel tired in the evening if I don’t get enough sleep. (Cat. Al vespre estic
cansat si no dormo prou.)

We can change the order of the subordinate clause (condition) and the main clause
(result) without any difference in meaning, but we must write a comma between
both clauses if the subordinate clause comes first (as in structure A).

The conditional structure of type 0 is used to say that the result always happens in
the same way if the condition becomes true.

Other examples of conditional sentences of type 0:

• If you practise a lot, you certainly learn how to speak. (Cat. Si practiques
molt, realment aprens a parlar.)

• If you drop a stone, it falls to the ground. (Cat. si deixes anar una pedra,
aquesta cau a terra.)

• If it rains, the garden gets wet. (Cat, Si plou, el jardí es mulla.)

• If a plant is not watered, it dies. (Cat. si una planta no es rega, es mor.)

Conditional sentences: type 1

The structures of the first conditional sentences are the following:

A) IF + SUBJECT + PRESENT SIMPLE , SUBJECT + WILL/MAY/CAN/S-
HOULD + BASE FORM

• If it rains tonight, I will stay at home. (Cat. Si plou aquesta nit, em quedaré
a casa.)

B) SUBJECT + WILL/MAY/CAN/SHOULD + BASE FORM... IF + SUBJECT
+ PRESENT SIMPLE

• I will stay at home if it rains tonight. (Cat. Em quedaré a casa si plou aquesta
nit.)

These conditional sentences refer to future results if the condition becomes true.
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In first conditional sentences, we often use the imperative form instead of
a modal verb in the main clause. For example:

• If you need any help, please call me. (Cat. Si necessites ajuda, si us
plau truca‘m.)

• Don’t forget to turn off the lights if you leave the room. (Cat. No
oblidis apagar els llums si surts de l’habitació.)

• If you don’t understand a word, look it up in the dictionary. (Cat. Si
no entens alguna paraula, consulta el diccionari.)

We use the first conditional sentences when we say that the result will happen only
if the condition becomes true. We speak about real conditions, that is, the speaker
sees the condition as possible.

Examples of first conditional sentences:

• If you don’t wait a little longer, you won’t meet Mr Turner. (Cat. Si no
t’esperes una mica més, no coneixeràs el Sr Turner.)

• Raise your hand if you want to ask a question. (Cat. Aixeca la mà si vols
fer una pregunta.)

• If we start now, we may arrive in the evening. (Cat. Si ens posem en marxa
ara, podem arribar al vespre.)

• They should find the report if they look into that drawer. (Cat. Haurien de
trobar l’informe si miren en aquell calaix.)

• Can you keep the secret if I tell you something? (Cat. Sabràs mantenir el
secret si t’explico una cosa?)

Conditional sentences: type 2

The structures of the second conditional sentences are:

A) IF + SUBJECT + PAST SIMPLE , SUBJECT + WOULD/COULD/MIGHT +
BASE FORM

• If it rained tonight, I would stay at home. (Cat. Si plogués aquesta nit, em
quedaria a casa.)

B) SUBJECT + WOULD/COULD/MIGHT + BASE FORM... IF + SUBJECT +
PAST SIMPLE

• I would stay at home if it rained tonight. (Cat. em quedaria a casa si plogués
aquesta nit.)
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These conditional sentences refer to future results if the condition becomes true.

In the second conditional sentences, the past tense of the verb be is were in all
persons (If he were here ...). The form was is not generally accepted, except in the
informal spoken language, where it is possible to say: If he was here ....

We use the second conditional sentences to speak about hypothetical or impossible
conditions. The speaker thinks the condition is not probable that happens or it is
impossible.

Examples of second conditional sentences:

• If I had more time, I would go out more. (Cat. Si tingués més temps, sortiria
més.)

• If I were the director of this company, I would raise the workers’ salaries.
(Cat. Si jo fos el director d’aquesta empresa, pujaria el sou dels treballa-
dors.)

• If I were you, I would be more polite to customers. (Cat. Jo en el teu lloc
seria més amable amb els clients.)

• If you didn’t get up earlier, you couldn’t arrive on time. (Cat. Si no et
llevessis més d’hora, no podries arribar a temps.)

• If we had more money, we might invest in new machinery. (Cat. Si
tinguéssim més diners, podriem invertir en maquinària nova.)

• If I could be like you, I would be much happier. (Cat. Si jo pogués ser com
tu, seria molt més feliç.)

Conditional sentences: type 3

The structures of the third conditional sentences are the following:

A) IF + SUBJECT + PAST PERFECT , SUBJECT + WOULD HAVE + PAST
PARTICIPLE

• If it had rained last night, I would have stayed at home. (Cat. Si hagués
plogut ahir a la nit, m’hagués quedat a casa.)

B) SUBJECT + WOULD HAVE + PAST PARTICIPLE... IF + SUBJECT + PAST
PERFECT

• I would have stayed at home if it had rained last night. (Cat. M’hagués
quedat a casa si hagués plogut ahir a la nit.)

Unlike the other types of conditional sentences, the third conditional sentences
only refer to the past.
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The third conditional is used to speak about something that we did not do in the
past because the condition did not become true.

Examples of third conditional sentences:

• If I hadn’t come earlier, I wouldn’t have met John. (Cat. Si no hagués vingut
abans, no m’hauria trobat amb John.)

• If you had been here before, you would have known. (Cat. Si haguessis estat
aquí abans, ho hauries sabut.)

• If he had had time, would he have finished the report. (Cat. Si hagués tingut
temps, hauria acabat l’informe.)
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3. Working abroad

You may sometimes feel the need to leave everything behind and start a new life in
another country. You may want to do that for personal or for economical reasons.
Sometimes there is even no choice. The high unemployment rates in Spain impel
many people to look for job opportunities in other countries. Looking for a job
in another country is not easy. Apart from the personal implications, the legal
procedures are long and complex and they require a certain preparation.

The text in this section gives some ideas in case you decide to take the important
step of looking for a job and moving out to another country.

3.1 Reading: working abroad

In a changing world like the present one, we do not know what the future holds
in store for us. Our society is characterised by an economic model that implies a
fierce competition to get the few jobs available. If you are lucky enough to have
a job, however, you will notice that the working conditions are getting worse and
worse, with lower salaries and long working hours, and it may also happen that
you are overqualified for the job that you are doing, what might generate a deep
feeling of frustration. For many qualified people, especially for young people or
people with no family ties, the only way out of this situation might be to go and
work in another country, a process usually called ‘brain drain’.

People look for jobs in another country because they cannot find a job in their own
country or simply because they want to live a new experience. If you are one of
these people and you have thought of going out, you will need to know where you
can look for job opportunities in other countries and how to apply for a job.

If you have any doubts, think that working abroad can be very helpful to promote
yourself in your career and expand your horizons. Companies favour applicants
who have initiative and show motivation and self-reliance. Apart from this,
working with people from other countries and different cultural backgrounds will
give you new points of view and a new perspective.

Here is some advice in case you decide to take the step.

Think about the climate and the culture of the countries where you would like to
live and work and decide if you would feel comfortable there. You must consider
the cultural differences at work and see what type of jobs are available in those
countries.

In order to find job opportunities in other countries, it is necessary to do a lot of
research. You can ask your friends, relatives and workmates to help you by giving
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you ideas. There are organizations who work online and who help candidates
to find jobs in other countries and arrange such needs as accomodation, visas,
work permits and health insurances. You can also look for companies who offer
internships and contact them directly. You can also consider the possibility of
volunteering in a developing country so you can gain valuable skills and a lot of
experience.

Finding a job and going through all the necessary procedures can take months,
so you must be well-organized and very patient. Think about what you hope to
learn from your experience. You should find out as much as you can about the
country that you are expecting to visit. Nowadays, the internet makes research
extremely easy. Websites can give you a lot of cultural information about other
countries and some websites even have a specific section for all those who intend
to find a job abroad. These websites generally include information about the legal
requirements to work in the country. You should also do some research on the
company before choosing a job to prevent any disagreeable surprises later on.

Whatever the country you decide to move in, you will most probably need to
have a good knowledge of English because this is the international language for
business. Knowing English will be even more important than a knowledge of the
local language. However, it is also higly recommended to have a certain level of
the native language of the country, but this will depend on the type of job, the
employer and the country. However, even an elementary knowledge will show
your interest in their culture and will help you get on with people.

Coming back home after a long staying in another country might be more difficult
than you think. You may experience a culture shock. People usually change
when they work abroad and things will change at home, too, luckily for the best.
However, it can take time to adapt back to your own environment.

Language notes

• To hold in store: this expression has no literal translation into Catalan or Spanish. The
approximate meaning is that of Cat. tenir reservat and Sp. deparar, aguardar. The sentence:
we do not know what the future holds in store for us could be translated as Cat. no sabem
què ens espera en el futur and Sp. no sabemos qué nos depara el futuro.

• Worse and worse: we use this expression, in which we repeat a comparative form, to indicate
an increase in the quality described by the comparative adjective. For example: the working
conditions are getting worse and worse (Cat. les condicions de treball són cada vegada pitjors;
Sp. las condiciones de trabajo se están deteriorando más y más).

• Permit/permission (Cat. permís): these words have similar meanings but they are not
interchangeable. A permit is a countable noun that refers to a document that allows you to
carry out an action (Cat. permís, llicència, autorització per escrit), for example a work permit
(Cat. un permís de treball); permission is an uncountable noun which has a more general
sense, for example, to give permission (Cat. donar permís).

• To intend (Cat. tenir la intenció): this word is a false friend. It does not mean Cat. and Sp.
intentar (this would be try in English), but Cat. tenir la intenció and Sp. tener la intención,
pretender.

• -ing form as subject: sometimes, a verb takes the function of the subject in the sentence.
When this happens, the verb must go in the -ing form. There are a few examples of this in the
text: working with people from other countries will give you new points of view (Cat. treballar
amb gent d’altres països et donarà nous punts de vista), finding a job can take months (Cat.
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trobar feina pot suposar mesos). Notice that in Catalan (and Spanish) we always use the
infinitive when the verb is the subject.

• Phrasal verb + preposition: get on with (Cat. mantenir bones relacions amb); the opposite
meaning is: not get on with (Cat. mantenir males relacions amb). Another way of expressing
this idea is with the verb to get along with.

3.2 Glossary of terms: working abroad

• abroad: a l’estranger, a un altre país

• accomodation: allotjament

• brain drain: fuga de cervells

• career: carrera (acadèmica, laboral)

• cultural background: substracte cultural, cultura

• culture shock: xoc cultural, impacte cultural

• developed country: país desenvolupat

• developing country: país en vies de desenvolupament

• environment: entorn

• health insurance: assegurança mèdica

• intern: treballador/a en pràctiques

• internship: pràctiques en una empresa

• job opportunity: oportunitat de feina

• legal requirement: requisit legal

• passport: passaport

• point of view: punt de vista

• procedure: tràmit

• salary: sou, salari

• the Third World: el Tercer Món

• to adapt to: adaptar-se a

• to be overqualified: estar sobrequalificat

• to be underqualified: no estar prou qualificat

• to go abroad: marxar a l’estranger

• to live abroad: viure a l’estranger
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• to meet the requirements: complir els requisits, tenir els requisits

• to move in: fer la mudança, traslladar-se a viure a (un país, una casa)

• to move out: anar-se’n, deixar de viure a (un país, una casa)

• to take the step: fer el pas

• to volunteer: fer de voluntari, fer un treball no remunerat

• to work abroad: treballar a l’estranger

• valid: valid/vàlida, vigent

• visa: visat

• volunteer: voluntari/-ària

• work permit: permís de treball

• working hours: horari laboral, hores de feina
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3.2.1 Communication: translations and summaries

In the course of your working life, you will probably need to translate a lot of from
English into your own language. You may need to translate a manual, a business
letter, or a set of instructions, for example. You will do so either for yourself or for
the benefit of others. In the latter case, it is very important to produce an accurate
translation, so it is necessary to learn the techniques to translate a text.

As a learner of English, a translation will be very useful to become aware of the
differences between English and your own language and avoid mistakes in the
expression.

In a working environment, summaries are not as common activities as translations,
but you may sometimes need to summarize a text, for example, when you look for
information to make a presentation, or write a report. In these cases, you do not
copy the original text, but summarize it in your own words to transmit only the
basic information.

Summarizing a text is especially useful to develop your reading skills because in a
summary you must only retain the important information. With good summarizing
skills, you will be able to read and understand an English text very quickly.

Translating a text

When we learn a foreign language, we translate from our mother tongue into the
target language all the time. This is called direct translation.

For example, when we read an English text, we mentally translate the text into
our own language. When we write, we think what we need to say in our language
and then we write it down in English. When we speak, we think in our mother
tongue and then we translate our thoughts into the foreign language. This process
is normal when we study English outside an English speaking context, but it
can generate many mistakes because there are a lot of syntactical and lexical
differences between the two languages. In fact, learning a foreign language means
learning to ‘think’ in another language.

Apart from this personal use, we will probably need to make translations at work,
especially if we are in frequent contact with other countries. In the business world,
most correspondence, professional documents and manuals are in English, so we
should learn how to translate a written text as accurately as possible.

The most important thing to make a good translation is to have a good knowledge
of the grammatical rules of both your language and of the foreign language. You
should remember that we do not only have to translate the words, but also the
syntactical structures.

Spanish and Catalan belong to different linguistic families from English (Catalan
and Spanish are Romanic languages and English is a Germanic language). This

WordReference is a very
good online dictionary.
See the ‘Interesting links’
section for a link to the
dictionary.
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means that the syntactical structures are often very different. For example, let’s
consider the English sentence: I’m 25 years old. If we translate only the words,
the result is: Cat. Jo sóc 25 anys vell or Sp. Soy 25 años viejo, what makes little
sense. We must also translate the syntactical structure, and say: Cat. Jo tinc 25
anys or Sp. Tengo 25 años.

Using a dictionary
To find the meaning of words, the most important tool is, of course, a good
bilingual dictionary. You may want to use a pocket dictionary for the translation
of individual words or small texts, but you will need a bigger dictionary for more
‘professional’ translations. However, the best option is an online dictionary. In the
web, you can find thousands of dictionaries: you may choose general language
dictionaries or specialized dictionaries of your field of interest.

Finding the right meaning of a word, however, is not always a simple task because
words may have a lot of different meanings and we must know which one is correct
in a specific context. To illustrate this, let’s study a dictionary entry for the word
start and follow the process for finding the correct meaning:

Figura 3.1. Dictionary entry

Source: www.wordreference.com

Let’s imagine that we need to translate the English sentence I couldn’t start the
car into Spanish. To find the correct translation, we should follow these steps:

1. Is the word start a noun? a verb? an adjective? The context will give you
the answer. From its position in the sentence (after the modal verb couldn’t),
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the word can only be a verb, which has a direct object (the car).

2. Next, look at the abbreviations: vi (intransitive verb), vtr (transitive verb),
n(noun). As start has a direct object, it is a transitive verb. Therefore, we
must look at the translations under the abbreviation vtr.

3. There are different translations of start as a transitive verb, so which is the
correct one? To find out, look at the words in brackets next to the entry:
these words either explain the context in which the word appear or they give
a synonym. The words say: (begin) and (machine).

4. The direct object is a car, so we look at the Spanish translation when the
words refers to a machine. It says: encender, poner en marcha.

5. Now we already know the meaning of start, so we can translate the sentence:
Sp. No pude poner el coche en marcha. Once we know the meaning, we
can choose the most appropriate translation for that idea. For example, we
can also say: Sp. No pude arrancar el coche.

Using an automatic translator
In the past few years, automatic translators have become very useful tools for
translating texts. Automatic translators are more and more accurate everyday, but
they still generate many mistakes, especially because sometimes the programme
does not distinguish the context with enough precision. Many mistakes are
also produced because the programme cannot recognize a word as a result of
mispellings or inappropriate punctuation.

An automatic translator is very useful at work when you need to understand a text,
but if you must give the translation to someone else, it is necessary to go through
a process of revision and correction to identify all the mistakes.

If you are working on a translation to learn English, then you should not use an
automatic translator. There is no point in letting a programme do all the work
for you. In this case, the best thing is to translate all the sentences that you can
understand and use a dictionary only to look up the unkown words. Remember
that you must not translate the words literally: sometimes you may also need to
change the syntactical structure.

See the ‘Interesting links’
section for a link to the
Google Translator.
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Reversed translations
Sometimes, we may need to translate a text from our mother tongue into
English, especially when we must write a text in English. This is called
‘reversed translation’.
The problem of reversed translations is that the text in English is usually
full of mistakes, especially if we use an automatic translator. When we
write a text in our own language, we tend to use long, complex sentences
and a vocabulary with many expressions that do not have equivalent forms
in English. We also make frequent spelling mistakes (even in our own
language!). All this generates a text full of bad translations, so the text should
be corrected very carefully before sending it to other people.
If you must write a text as part of your learning process, you should not
use an automatic translator. The objective of writing is that you gradually
learn the appropriate words and syntactical structures of another language to
express your ideas.

Summarizing a text

The objective of a summary is to explain the main ideas of a text in a few sentences.
Summaries are very useful to practise the reading and listening skills because they
help to concentrate our attention in the most important information. When we read
or listen to a text, we should be able to summarize the contents.

When writing a summary, remember the following:

• Include only the basic information.

• Do not include secondary information, as for example, details, sentences to
reinforce the main point, examples to illustrate the ideas, etc.

• Do not express your own opinion, or add information that is not in the text.

Here are some tips to help you write a good summary:

• First of all, read the text to get a general idea of its contents.

• Read the text again and underline the three or four most important ideas.

• Without looking at the text again, write a few sentences about the text from
memory. Try to use your own words.

• Read the text again and check your summary. Make sure that you have
included all the important information.

• If you think that the summary is too long, cut out the unnecessary details.

• Check your summary to locate lexical or syntactical mistakes. Correct them,
if necessary.
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Here is an example of summary:

Original text

The Island

In recent years, we have seen significant developments in cloning. Sheep, cows, cats and,
more recently, dogs that have been cloned in the name of scientific progress. One of the
potential uses of cloning is to ‘grow’ replacement organs in human clones for people who
are ill. It is this subject that is portrayed in a new film released this week in the USA called
‘The Island’.

The film features Ewan McGregor and Scarlett Johansson and it raises awareness of this
highly controversial moral issue. However, in spite of excellent performances from both
main actors and spectacular special effects, the film received a disappointing reaction from
American audiences. It is possible that the subject is too difficult and that some audiences
prefer thrillers without the moral dilemmas. The film opens in the UK next week and it will
be interesting to see how the British audiences react.

Summary

The new film ‘The Island’, which deals with the controversial subject of cloning people, has
not been received well in the USA. Although the acting and effects are very good, some
audiences may have been disappointed by the moral message of the film.

3.2.2 Grammar reference: the comparative and the relative
sentences

Two frequently-used types of sentences are the comparative sentences and the
relative sentences. As the name clearly indicates, the former is used to compare
two or more things. When this happens, the adjective or the adverb sometimes
takes a specific form, which is called the comparative form.

On the other hand, the relative sentences are complex sentences composed of a
main clause and a subordinate relative clause. The relative clause expresses some
characteristic or adds information about a noun in the main clause. It functions
very much like an adjective.

The comparative sentences

When we need to compare two or more things, we must use the comparative forms
of the adjectives or the adverbs. We can distinguish between:

• Comparative forms (superiority or equality): they are used to compare
one thing to another.

• Superlative forms: they are used to compare one to two or more things.
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Comparative of inferiority
There is also a comparative form of inferiority, but it is little used. We
normally express the difference with a comparative of superiority.
We express inferiority with:

• LESS: intelligent > less intelligent (comparative)

• LEAST: intelligent > the least intelligent (superlative)

There are several rules for the formation of comparatives and superlatives.

Comparative and superlative adjectives (superiority):

The table shows the rules to form comparative and superlative adjectives:

Taula 3.1. Comparative and superlative adjectives

Type of word Comparative form Superlative form Example

One-syllable words -ER -EST sad > sadder, the
saddest

Two-syllable words
ending in -y, -le and -er

-ER -EST happy > happier, the
happiest
noble > nobler, the
noblest
clever > cleverer, the
cleverest

Words of more than 2
syllables

MORE MOST interesting > more
interesting, the most
interesting

Past participles MORE MOST broken > more broken,
the most broken

Irregular forms —- —- good > better, the best
bad > worse, the worst

Comparative and superlative adverbs (superiority):

Here are the rules for the formation of comparative and superlative adverbs.

Taula 3.2. Comparative and superlative adverbs

Type of word Comparative form Superlative form Example

Adverbs ending in -ly MORE MOST slowly > more slowly, the
most slowly

Adverbs not ending in -ly -ER -EST hard > harder, the
hardest
late > later, the latest

Irregular forms —- —- well > better, the best
badly > worse, the worst
far > farther, the farthest
little > less, the least
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Notes:

• In a comparative sentence, we must use the conjunction than (Cat.
que) to link the two terms of the comparison. Do not confuse than
with that. For example: John is older than his brother.

• The superlative adjectives and adverbs must have the article the. For
example: I think she’s the richest person I’ve ever known.

• We can use the quantifiers much (Cat. molt) and a little (Cat. una
mica) before a comparative form: much bigger, a little more slowly,
etc.

Examples of comparative sentences:

• Who came earlier: John or his son? (Cat. Qui va arribar abans: John o el
seu fill?).

• I think John came earlier than his son. (Cat. Crec que John va arribar abans
que el seu fill.)

• I’ve found today’s meeting more interesting than yesterday’s. (Cat. He
trobat la reunió d’avui més interessant que la d’ahir.)

• I think we must work much harder. (Cat. Crec que hem de treballar molt
més)

• This programme is a little better than the other one. (Cat. Aquest programa
és una mica millor que l’altre)

• I didn’t go to that restaurant because it was more expensive. (Cat. No vaig
anar a aquell restaurant perquè era més car)

• You should take your job more seriously. (Cat. T’hauries de prendre la feina
més seriosament.)

• Could you call back later please? (Cat. Podria trucar més tard si us plau?)

Examples of superlative sentences:

• That’s the most stupid thing I’ve ever heard. (Cat. És la cosa més estúpida
que he sentit mai.)

• You are the best, Maria! (Cat. Ets la millor, Maria!)

• Could you tell me the quickest way to the Hilton please? (Cat. Em podria
indicar el camí més ràpid per anar al Hilton si us plau?)

• Claire is the most intelligent person I’ve ever met. (Cat. Claire és la persona
més intel·ligent que he conegut mai.)

• I had the worst experience in my life. (Cat. Vaig tenir la pitjor experiència
de la meva vida.)
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• I’d like to escape to the farthest country in the world. (Cat. M’agradaria
escapar-me al país més llunyà del món.)

• The meeting lasted three minutes, the shortest in my life! (Cat. la reunió va
durar tres minuts, la més curta de la meva vida!)

• After his retirement, Mr Green is the happiest man on earth. (Cat. Després
de la seva jubilació, el Sr Green és l’home més feliç de la terra.)

Some expressions are commonly associated with superlative sentences. For
example:

• ... in my life (Cat. ...de la meva vida)

• ... in town (Cat. ...de la ciutat)

• ... on earth (Cat. ...de la terra)

• ... in the world (Cat. ...del món)

• ... (that) I’ve ever seen (Cat. ...que he vist mai)

• ... (that) I’ve ever heard (Cat. ...que he sentit mai)

• ... (that) I’ve ever met (Cat. ...que he conegut mai)

• ... (that) I’ve ever had (Cat. ...que he tingut mai)

• ... (that) I’ve ever been to (Cat. ...on he estat mai)

That is often omitted in the spoken language.

Comparative adjectives and adverbs (equality):

All the adjectives and adverbs express equality like this:

• Affirmative sentences: AS...AS: big > as big as, early > as early as, good
> as good as

• Negative sentences: NOT SO...AS: intelligent > not so intelligent as, well >
not so well as, happy > not so happy as

Examples of comparative sentences of equality:

• Tell me as clearly as possible. (Cat. Explica-m’ho tan clarament com sigui
possible.)

• I see no difference: Claire is as good as Jenny. (Cat. No hi veig cap
diferència: Claire és tan bona com Jenny / ...Claire val tant com Jenny.)

• I must walk as far as you. (Cat. Haig de caminar tan lluny com tu.)

• You must work as hard as you can. (Cat. Has de treballar tant com puguis.)
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• The test was not so difficult as I thought. (Cat. El test no va ser tan difícil
com em pensava.)

• He didn’t speak so much as it was expected. (Cat. No va parlar tant com
s’esperava.)

• English is not so difficult as it seems. (Cat. L’anglès no és tan difícil com
sembla.)

• Please call me back as soon as possible. (Cat. Si us plau, truca’m tan aviat
com puguis.)

The relative sentences

A relative sentence is composed of:

• A main clause

• A relative clause

Here is an example of relative sentence:

• The interview is the moment when the company speaks with the applicants.

In this sentence, the main clause is: The interview is the moment... and the relative
clause is: ...when the company speaks with the applicants.

Here are the characteristics of the relative sentences:

• The objective of a relative clause is to give information about a noun, which
is called the antecedent. In the example above, the antecedent is the moment.

• The relative clause is introduced by the relative pronoun. In our example,
the relative pronoun is when. The use of the relative pronouns depends on
the antecedent and also on their function within the relative clause.

• Relative sentences are often used to define concepts. In the example, the
sentence defines the term interview.

• There are two types of relative clauses: defining relative clauses and non-
defining relative clauses.

The relative pronouns:

The relative pronouns are the same as the interrogative pronouns, except that.

The table shows the English relative pronouns and their use.
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Taula 3.3. The relative pronouns

The relative pronoun is ... ... if the antecedent is ...

who a person (subject)

whose a person (possessive)
a thing (possessive)

whom a person (complement)

which a thing

that person (subject)
a thing (subject)

where a place adverbial

when a time adverbial

why the word reason

Notes:

• That is used with people and things as an alternative to who and which.

• The possessive whose is used both for people and things.

• Whom is used for people, but only when it makes the function of
complement in the relative clause. Whom is mostly used in formal
written texts. In informal texts and in speech, the most common form
is who.

The defining relative clauses:

The defining relative clauses are used to define or give important information about
a noun (the antecedent). Without the relative clause, the idea is incomplete and it
makes no sense.

Examples:

• Mr Smith is the man who / that will help you in your new job. (Cat. Mr
Smith és l’home que t’ajudarà a la teva nova feina.)

• That’s the park where I met my wife twenty years ago. (Cat. Aquest és el
parc on vaig conèixer la meva dona fa vint anys.)

• The things which / that you have bought are on the table. (Cat. Les coses
que has comprat estan sobre la taula.)

• Here is the woman who/that knows so much about computers. (Cat. Aquí
està la dona que sap tant d’ordinadors.)

• Is that the boy whose sister died in an accident? (Cat: És aquest el noi la
germana del qual va morir en un accident?)

• The people whom we met in the meeting were all Australian. (Cat. Les
persones que vam conèixer a la reunió eren totes australianes.)



Anglès 57 Work

• The reason why they have come is unkown. (Cat. La raó per la qual han
vingut és desconeguda.)

• He is looking for a job which /that suits his interests. (Cat. Està buscant una
feina que s’avingui amb els seus interessos.)

The non-defining relative clauses:

This type of relative clause does not define or give important information. It simply
adds some extra information about the antecedent. Non-defining relative clauses
are always written between commas (sometimes in brackets). We can eliminate
the relative clause without affecting the meaning of the sentence.

Examples:

• Mr Smith, who has a lot of experience, will help you in your new job. (Cat:
Mr Smith, que té molta experiència, t’ajudarà en la teva nova feina.)

• This park, where I met my wife twenty years ago, is one of the smallest in
the town. (Cat: Aquest parc, on vaig conèixer la meva dona fa vint anys, és
un dels més petits de la ciutat.)

• The things, which I bought yesterday, are on the table. (Cat. Les coses que
vaig comprar ahir són a la taula.)

• This hotel, where Madonna stays when she’s in the city, is the most
expensive I know. (Cat. Aquest hotel, on s’hi allotja Madonna quan ve
a la ciutat, és el més car que conec.)

• My company, which repairs computers, is called HappyComputers Ltd.
(Cat. La meva empresa, que repara ordinadors, es diu HappyComputers
Ltd.)

• Sabrina, whom I met in a wedding, is now my wife. (Cat. Sabrina, a qui
vaig conèixer a un casament, és ara la meva dona.)

• In 1964, when I was born, my parents moved to this house. (Cat. L’any
1964, que és quan jo vaig néixer, els meus pares es van traslladar a aquesta
casa.)

In non-defining relative clauses, the relative pronouns that and why are not used.
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Omission of the relative pronoun
In the spoken language, it is possible to express a relative sentence without
the relative pronoun, but only when the relative pronoun is not the subject
of the relative clause. Compare these two sentences:

• The person (whom) I met last night was Jackson (Cat. La persona a qui
vaig conèixer anit era en Jackson): you can say the sentence without
whom because the pronoun is the indirect object of the relative clause,
and not the subject.

• The person who came to the party last night was Jackson (Cat. La
persona que va venir a la festa d’anit era en Jackson): you cannot
eliminate who because it is the subject of the relative clause.
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